Biology Lab Report Guidelines
Important Things to Remember:

ALWAYS USE THIRD PERSON, do not use pronouns in lab reports: 
 “I massed the metal” or “my lab partner and I massed the metal”

It should read: “The metal was massed”

12 pt Times New Roman Font ONLY, double spaced, one inch margins, headings should stand out
Follow the following layout by titling all sections as well as underlining and making them bold. 

Title (5pts) 
Purpose (5pts)
In  a complete sentence describe what you are to discover by doing this lab.

Generally one sentence. 

The sentence should read “The purpose of this lab was to investigate the……”
Hypothesis (10pts)

One sentence for each test that is an if/then statement.
Background Information (10 pts)

In your own words summarize the information from your notes on the topic. This section should relate the lab to class content and contain prior knowledge. 
Inform the reader on the topic being investigated. This is general information on topic that could be found in notes or textbook. You are setting the reader up for the lab so that they understand what you did. Imagine you are explaining why you did this to a parent or a friend, what would they need to know to get it? 
2-3 paragraphs generally. 
Materials (5pts)

· Bullet what you need to perform the experiment (equipment, reagents, how much of each, 
· Detailed list but not overly….
Procedure (10pts)
List the detailed steps that should be followed in performing the lab.  NO pronouns (refer to top of lab sheet) We are taking the temperature every two minutes. The temperature was taken every two minutes.
Written as paragraphs or numbered steps
If a procedure is repeated, state that instead of repeating the procedure over again.

Data, Results, Observations  (20 pts)
Each Lab will be different and may require some and not all of the following listed. We will determine what is needed for this section, just be sure to follow rules for each representation of data. 

· Create a data table if needed!  Be certain to include units with every number.  
· Insert any graphs here (make sure there is a title and axis are labeled)

· If graphs or table are used be sure to use figure headings with a short description of the figure that can then be referred to when you are writing conclusion.

· Drawings of observations if needed. 

· Calculations can go here if there are any. Make sure to use units. 

· Try to type anything that goes in this section if possible. 
· Do NOT explain results yet, that will be in the conclusion
Conclusion (30 pts) 

3 sections/paragraphs (15 pts each):
1st - Restate purpose, hypothesis and briefly state whether the hypothesis was accepted or rejected 

2nd-  Explain why hypothesis was accepted or rejected. It is OK to have an incorrect hypothesis! Do NOT change it!!! If it is correct, explain why (how your data showed your hypothesis was correct).  If it was incorrect (AGAIN…it is OK!!!) make sure and EXPLAIN why it was wrong…basically why the data did not support your hypothesis.  Use your data and results here…refer to the charts, tables, graphs, pictures in the Data and Results section of your report.  Explain the trends on your graphs, what those trends tell you about your experiment, about any unusual results.  This is where you put words to your tables and charts.  It might be more than just one paragraph.  BE THOROUGH!!!
3rd- List potential sources of human error in lab experiment, maybe wrong calculations, procedures were not followed correctly (explain how), incorrect materials, etc…list ALL possible reasons! Explain how the experiment could be improved or the mistakes could have been avoided.  You must have at least two possible errors in lab ( not mystical ones but ones that actually occurred) as well as how to prevent those errors in the future. 
Works Cited (5 pts)

MLA format

Put any information’s source used here that is not common knowledge

*****Additional Notes: 
Reports will be graded largely on their ability to clearly communicate results and important conclusions to the reader. -Avoid being overly verbose and flowery when attempting to convey your point - be concise. -.

You must use proper English and spelling, along with comprehensible logic and appropriate style.
 You should proofread your report as well as spell-check it.
 Be sure to follow explicitly the format indicated above. 
Type reports, and attach lab notes. 

THIS REPORT MUST BE IN YOUR OWN WORDS.  NEVER COPY ANYONE’S WORK! Plagiarism, of any degree, will not be accepted!
You will submit into Turnitin.com which a plagiarism checking website. 

